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NOTICE OF VACANCY

27 March 2024

Themanagement herebyannources below plantilla position vaan: subject fer fillingupin accordance with the Coop's existing poicy. Take note of the annotations as stated below.

Plantilla Item Code Rank/ No. of Department/ Qualification Standard
Pesition Salary-Enftry- Vacancy Office
Level
Stock Assistant MO.AL.55.01 | 09/ P27,570.00 1 Finance Services e Gradusteof any four (4) year business course writh at least 30 units in accounting
Department e One (1) year experience in related works
(FSD) e  Ability tc operate business machines
e  Ability tc work accurately with figures

Brief Description of the Responsitle for: mainmainirg accurate records cf tae quantity and cost of materials on hand by individual item in stock; maintaining material records as required by NEA's
Pcst’s General Function work order procedure;and developing asystem for maintaining an adequate supply of materials.

Aarotations:

a. Suomitan APPLICATION LETTER addressed to the Genera Manager stzting the ccmplete Plantilla Position and [tem Code v7ing for TOGETHER WITH an authenticated copy of corresponding suppert documents {i.e.
Transeript of Records (TOR), Diploma, {ertificates for reiated vocational course Valid License’s including driver’s license, Certificate/s of Employment, Good Maral Character, Certijicates for related
training/seminar, eic.) throuzh the [SD-Human Resources& Administretion Division on or before 09 April 2024,

The applicant must 10t be relaed to any ncumbentregularemployees, Eoard of Directors, or General Manager within the third (3r4) civil degree either by consanguinity or affinity.

Pr.ority shall be given toapplicants from the regular working force, however, should no one qualifies from within, the external ap plican:s shall be considered.

d. The pre-employmert test for external applicant/s tc be facilitated by the[SD-Human Resources & Admin strationDi vision is set on 18 April 2024 at CAN ORECO Main Office. The applicant shall be notified accordingly
through their duly rzgistered contact nunbers.
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